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Today’s cataloging librarians frequently find themselves wading through an endless clutter of books and
paperwork. With the fast pace of society in the 21st century, small piles can rapidly become mountains of
muddled, disorganized material, making it difficult for librarians to accomplish their tasks in an orderly
and efficient manner.

To address this problem, esteemed cataloger Larry D. Dershem has compiled Cataloging Made Easy,
providing a comprehensible classification scheme that can be used to classify any library’s small-to-
medium-sized book collections.

Cataloging Made Easy will greatly assist any cataloging librarian looking to quickly and proficiently
organize his or her library’s books, magazines, filing system, compact discs, DVDs, and any other
materials. In order to provide additional aid, Dershem includes an abridged version of the full Library of
Congress Classification System and Library of Congress Subject Headings list. This list can be expanded
to fit even the most extensive collections, since the Library of Congress classification system was designed
by subject specialists to topically arrange the vast collection of the nation’s largest library.

Dershem also provides numerous worksheets and illustrations, making this useful and well structured
work of great value for anyone looking to organize their collections.
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HOW TO CATALOG AND CLASSIFY BOOKS AND OTHER MEDIAMATERIALS

Mlustration 4
Cataloging Worksheet Form
(filled in with subject headings and elass number)

Record Number

Type of Material (Book, CD), DVD, etc.)

Book

Location (Library, Office, Bookease 1 ...}

Library

LC Classification

QATE T3 139 Nad 2001 S

Author 1, Crestor 1 or Editor |

Negrino, Tom

Author 2, Creator 2 or Editor 2

Smith, Dori

Author 3, Creator 3 or Editor 3

Title 1

JavaScript for the World Wide Web

Tithe 2 {Additional or Alternate Title)

Edition Information

dthed.

Place of Publication or Creation

Berkeley, CA

Publisher, Creator or Manufacturer

Peachpit Press

Date of Publication, Creation or Copyright

€2001

Deescription of Ttem

wiv, 430 p. ¢ ill. {some col ) ; 23 cm

Series

Visual quickstart guide

1SBN

0201735172

Note 1

Includes ndex

Note 2

Purchase price: $17.99

Date purchased: July 17, 2003

JavaSeript (Conputer program kanguage) <

World Wide Web <

HOW TO CATALDG AND CLASSIFY BOOKS AND OTHER MEDIAMATERIALS

Mlustration 7
Example of AUTHOR 1 {(Main Entry) record for book on JavaScript programming

QAT6.73  Negrino, Tom
39 JavaScript for the World Wide Web / Tom Negrino, Dori
N44 Smith. 4th ed. Berkeley, CA : Peachpit Press, ¢2001

2001 xiv, 430 p. ¢ ill (some col.) ; 23 em, (Visual quickstart guide)

Includes index
ISBN: 0201735172

1. JavaScript (Computer program language). 2. World Wide
Web. | Smith, Dori. 11 Title. 111 Series.

Mlustration 8
Example of SUBJECT 1 card for book on JavaSeript programming

JAVASCRIPFT (COMPUTER PROGRAM LANGUAGE)

QATETS Megrino, Tom

e JavaScript for the World Wide Web / Tom Negrino, Dori
| N4 Smith, 4th ed, Berkeley, CA : Peachpit Press, 2001
| 2001 wiv, 430 p. - ill. (some col } ; 23 cm. (Visual quickstart guide)
|

Includes index

i ISBN: 0201735172
[
|

1. JavaSeripe (Computer program language). 2. World Wide
Web. I Smith, Dori 11 Title. 111 Series.

-

CATALOGING AND CLASSIFICATION

Processing a book, DVD, CD, etc. into a library collection requires at least two basic steps:

(1) First, you need to catalog the item you want to add to your collection. This description can be
made on a 3’ x 5" index card or into a database that you have set up on your computer.

(2) Second, you need to classify or add a subject number to the new material, so as to assign it to a
subject area on your bookshelves, in your filing cabinets, etc. This classification number also needs
to be added to your catalog record, so that the record and the physical item on the shelf can easily
be matched up.

One of the many helpful aspects of Larry Dershem’s Cataloging Made Easy is that it provides the
librarian with instructions on how to catalog and classify books and other media/materials.

The illustrations above are sample pages from Cataloging Made Easy that provide the user with an
example of how to catalog and classify a title on computer programming with JavaScript. Librarians
can use the forms shown in the illustration as guides on how to gather relevant information about titles
and how to create a catalog card set.

Following this instructional section are more than 1,600 pages of Classification Schedules, tables, and
an index and Library of Congress Subject Headings list, making Dershem’s Cataloging Made Easy an
essential reference source for any cataloger!
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